CostNet Quickstart

Setting Up Cost Account Codes

1. To set up Cost Account Codes, first select a Well record and a Day record from the Well
Operations and Day selectors respectively.

2. Next, mouse-over the CostNet menu tab and select Setup Cost Account Codes from the drop
down menu.
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Figure 1.0 Accessing the Cost Account Codes

3. This will load the Cost Account Codes Data page, showing the existing record associated with the
selected Well and Day records.

4. To add and setup Cost Account Codes record, just follow any of the three (3) options:-

a) By dicking the Add New button.

b) By dicking the Add Cost Account Code button.

¢) By dicking the Import button.

Add New Import | Add Cost Account Codes |

Figure 1.1 Add New, Add Cost Account Code and Import buttons
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Adding an Cost Account Code by Clicking the Add New
button

1. Toadd a Cost Accoutn Code, click the Add New button at the top of the page as shown in Figure
1.1.

2. Arow is automatically added to the table. To perform inline editing, mouse-over the row and click

the column. Enter the necessary information.

3. To save, click the Confirm button.

Adding an Cost Account Code by Clicking the Add New
Cost Account Code button

1. To add a Cost Account Code, click the Add New Cost Account Code button at the bottom of the

page as shown in Figure 1.1.

2. Arow is automatically added to the table. To perform inline editing, mouse-over the row and click

the column. Enter the necessary information.

3. To save, click the Confirm button.

Adding an Cost Account Code by Clicking the Import
button

1. To add a Cost Account Code, click the Import button at the bottom of the page (see Figure 1.1).

Cost Account Codes m

Figure 1.2 Import button

2. A pop-up window will appear as shown in Figure 1.3. Mouse-over and click the You may download

the template file here link (see highlighted link in Figure 1.3).
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Import

Paste your data here:

[ ¥You may download the template file here ]
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Figure 1.3 Click the highlighted link to download the template file

3. Click the Open button to download the template.

File Download [&J

Do you want to open or save this file?

Mame: cost_account_codes.xls
_IJI

Type: Microsoft Office Excel 97-2003 Worksheet, 13.5KB
From: sg.idsdatanet.com

Open ][ Save ]| Cancel |

Always ash before opening this type of file

harm your computer. i you do not trust the source, do not open or

--"g] While files from the Intemet can be useful, some files can potentially
= save this file. What s the risk?

Figure 1.4 Click the Open button to download the template.

4. An Excel file will appear on the screen. Enter the necessary information into the file.

5. Next, select the whole file (including the headers) by highlighting the Cells (see Figure 1.5).

100001 - Gementing Services
1100-002 - Hardware and Software ID% Reporting hodules
100-003 - Transpert Lomy

1.
Figure 1.5 Left-click on the mouse and drag the cursor over all the cells to highlight.

6. Copy the highlighted cells and then Paste the copied cells to the Import pop-up window (see
Figure 1.6).

7. To save the data in the Import window, click the OK button.
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8. The imported data will appear in the Cost Account Code page.

9. To save the record, click the Confirm button to save the data.

Import

Paste your dats here:

sequence secountCode itermDescription  recurringltern quantity  iternUnit  estirmatedDays  eur
rancy  ikemCost

i 100-001 - Cementing Services Cement Ves 1 perday 20 USD 3500

2 100-00% - Hardware and Software [0S Reporting Modules ‘es 1 perday 20 US> 300
3 100-00% - Trangport Loy Yes 1 perdsy 20 USD 800

Tou may download the template file here

| (1] 4 | | Cancel |

Figure 1.6 Paste the copied cells into the Import window

10. To save the record, click the Confirm button to save the data.
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